Major paper conference memo

In preparation for this week’s conference, your writing group and I will be reading your paper closely and preparing comments. To begin our dialogue with you about your work, you will be submitting a brief conference memo as the first page of your 1.2 document. It can be informally written, but be thorough in your comments, and make sure that in some way you address all of the following items below:
1. Explain to what extent draft 1.2 matches the first major essay description. What parts might be missing and why? What goals for the paper do you think you've met and which do you still need to work on?

2. Provide us with the inquiry question you’re working with, and evaluate its effectiveness for addressing a significant issue whose relevance extends beyond the fictional world of the novel. 

3. Assign a specific “reading objective" to each participant at the group conference (your two/three peers and your instructor—use names). Describe what one area you'd like each of us to focus on as they read the draft and why feedback on that aspect of your draft would be useful for you. (These objectives must pertain to what you have included or dealt with in your draft and not what is missing.)
Commenting on conference drafts
As I receive major paper drafts in the dropbox (due by 10 am on the day before the conference), I’ll email them to all writing group members. Commenting thoughtfully on each draft in your group (2 to 3 five-page papers) will comprise your reading and writing work for this week. 

As you read your peers’ work, you are not only helping them to develop their drafts, but also sharpening your critical reading skills and gaining further perspective on your own draft. As you comment, keep your own paper continuously in mind: are you making suggestions for revision that could apply to your work? Can you learn from the strengths of other papers and apply them to your own? Does your interpretation of The Coquette change as you read alternate analyses?

how-to
After you’ve read a draft once through, return to the beginning and insert comments at specific points in the text using the Track Changes feature in MS Word. Choose your moments, aiming for about 3 comments per page and developing your observation by describing what you see (including exciting insights!), making connections to other moments in the draft, and offering suggestions for revision. You are by now well practiced at commenting on each other’s work, but the following points should jog your memory on the things we have been working towards:

· inquiry question: is it appropriate and appropriately complex? (i.e., is it specific? related the novel? does its implications extend beyond the fictional world to wider issues in literary or historical study? does it address an important tension or complication in the novel?)

· claim: does the claim answer the inquiry question and adequately frame the major concerns of the paper? does it grapple with the novel’s complications of meaning? (i.e., the substance of the claim should go beyond the meaning readily apparent from a typical first reading of the novel)

· significance: does the paper’s argument make an explicit case for the implications and significance of its claims? (i.e., does it attempt to answer the “so what?” implicit to any claim?)

· close reading: are the passages well selected to advance the paper’s claim? do you see evidence of fine-grained attention to language and interconnected patterns of meaning? is paraphrase kept to an effective minimum, or does it overwhelm the analysis? does the writer pursue connections not only within but between passages? 
· evidence: does the writer ground all assertions in analysis of the text? Are these assertions valid and justified? are there gaps in the argument’s reasoning that leave aspects of the claim in doubt?

· special task: give particular attention to the reviewing task assigned to you in the writer’s conference memo

Follow up your in-text commentary with a brief paragraph at the end that summarizes your observations.

Submission
After you have finished commenting on the draft, please 

1) submit it electronically to the dropbox (there are separate spaces for each commented draft)
2) print it out and bring it to conference
A note on Track Changes: access the track changes toolbar by a) clicking on the dot beside “TRK” at the very bottom of your window in Word, b) go to the “Insert” drop-down menu at the top of your screen and choose “Comment,” or c) go to the “View” drop-down menu, select “Toolbars,” and then “Reviewing.” Once you’ve got the toolbar, click on “Track Changes.” You can insert comments in the right margin by highlighting text and clicking “New Comment,” and you can also insert in-text changes that will show up underlined and in red.  
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